RULES & REGULATIONS
TELFORD BOROUGH COMMUNITY BUILDING

125 SOUTH HAMILTON STREET

TELFORD, PA  18969
Each person/group who uses the Community Building is responsible for cleaning up the building after each use.  The building should be left in a condition as good as, or better than, you found it.  
Further, the building must be cleaned up on the date of your event; you cannot come back the next morning to clean up.  The building is checked early every morning (including weekends) by a Borough employee who documents the condition of the building and notifies us as to how the building was left.  

Should you encounter any problems when you are using the building, please contact the Borough office immediately at (215) 723-5000 and leave a detailed message at Extension 104 or 105.  We will address it as soon as we return to the office on Monday morning.
1. No alcohol is allowed in the building or on Borough property.
2.
No smoking or burning is allowed in the building.

3.
If you put up any decorations, they must be taken down before you leave the building, along with any and all tacks or tape that were used to hang the decorations.

3.
Arrange furniture in an orderly manner.

4.
Empty trash containers and take the trash with you when you leave the building.  Do not place the trash in any of the nearby dumpsters; it must be taken home with you. The Borough does not provide trash removal at this location.

5.
Make sure all toilets are flushed and that the sinks are clean.

6.
Wipe off all tables and clean the kitchen sink, stove and refrigerator, if used.  (NO food or drink is allowed to be left in the refrigerator.)
7.
Check and make sure the electric range units are turned off.

8.
Make sure the floor is swept/mopped clean using your own supplies.

9.
Turn off all inside and outside lights and make sure the building is locked when you leave.
10.
All persons must be out of the building and off the Borough property by 10:00 pm on the date of your event.
11. 
No moon bounces/bounce houses or charcoal grills
PLEASE NOTE:  If the Rules & Regulations are not followed, the Borough will keep part or all of the $200.00 security deposit.  Thank you for your cooperation.
